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Advertisement No" 05 / 2022

Apolication form for the post of Deputy Registrar

[On Direct Recruitment basis]

To

The Registrar
National lnstitute of Technology
Hamirpur (HP)
Pin-I77005

Setails of epplle*ti*m fee:

SBI Collect transaction number Dated Amount I

Recent

passportsize

color

photograph be

affixed

1. Name in Full (in Capital Letters)

2. Father's/Husband's Name

3. Mother's Name

4. Date of birth

(please attach true copy of certificate)

Age on 03/1112022 Year I lMonthl lDay

5. a) Marital Status : Married/Unmarried

b) Gender:

6. a) Permanent Address b) Correspondence Add ress

Phone (with

STD code):

Mobile No.:

E-Mail:

7. Nationality

Religion

8. Were you at any time declared
medically unfit; asked to submit your
resignation; discharged or dismissed
from Govt. I PSU /Autonomous Body or
Private Service? If yes, give details in a
separate sheet.

{.



9. EDUCATIONAL QUALIFIGATION:
(please attach r"ff 

"ti""tuO 
photocopies of various Degreesl Certificates/ Mark sheets)

{0. Details of emPloYments:

(a) Academic Experielg.e:

(b) Ed ucational A{mi Ti-qtratiol-t 
:

Administrative Ex erience:

Pay & PaY Scale
Name of lnstitutionPosition/Designation

Pay & PaY Scale
Name of lnstitutionPosition/Designation

Pay & PaY Scale
[ime of lnstitutionPosition/Designation

-

Qualification

Degree/

Certificate



-11. Desirable Quatification and Experience:

(a) Qualification in area of Management / Engineering I Law:

Please attach self-attested photocopies of various Degreesl Certificates/ M

Ex erience of workin in E-office s stem:

Di ma(: Aclditional Chartered or Cost Accoun nt ueqr ee or ulplo
S.

No.

Qualification

Degree/

Certificate

Specialization % Marks/

CGPA

Division Month &

Year of

passing

University/

lnstitution/

Board

Remarks

(lf any)

1. Chartered

Accountant

2. Cost

Accountant

tDtaA

DECLARATION

,,1 hereby declare that I fulfillthe eligibility conditions to the post and that the statemehts made by me

in the form are true, complete and correct to the best of my knowledge and belief'"

PlaCgl.r..rr.rtrrrrrrt r r' r t' I rt trr I I I r I

Datg. r r.rtrtr. rrtt tr t't rr' I tr I .. I I rrr'r

Signature of APPIicant
Namgr r r r r t ! r r t r rr ! t ! I r.rrt

Remarks

(lf any)

Pay & Pay ScaleName of lnstitutionPosition/Desig nation

I

I



Gertificate to be furnished by the Employer/Head Office/Forwarding Authoritv

Fonrarded to National lnstitute of Technology, Hamirpur(H.P)

This is to certify that applicant Dr./Mr./Mrs./Ms. who has

submitted this application for the post of

National lnstitute of Technology Hamirpur, has been working as temporary / permanent capacity

since in the pay level Rs. . The

information/details provided in the above application by the applicant are true and correct as per the

facts available on records. He / She possesses educational qualification and experience mentioned

in the advertisement. This Organization has no objection for consideration the applicant for the post

of on( ).

ln the event of selection of the applicant, he/she will be relieved to join for the post of

He /she is drawing a basic pay of Rs. His/her next increment is due

in

2.

on

3. Further,

against

sh.

it is certified that there is

Dr.l Mr./Ms.

no disciplinarylvigilance case is either pending or contemplated

Signature .

Name ...:.

(Designation of the forwarding Officer)

Son/Daughter of

and he/she is clear from the Vigilance angle.

There is no major/minor penalty has been imposed or contemplated on him/her during last 10

years.

The iecord of service of the official has been carefully scrutinized and it is certified that there is

no doubt about his/her integrity.

Dated:
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SYLLABUS FOR WRITTEN TEST FOR THE POST OF DEPUTY REGISTRAR

Sr.No, Name of ToPic Contents

1 General knowledge and Computer General Knowledge, Basic knowledge ol Compuler, Basic kriowledge

Awarenass of Microsoft office, pdf etc'

2 Verbal Ability and Reasoning English grammar, synonyffis, Antonyms, verbal and n0n-verbal

realoning, Questions on analogies, similarities, 
'differences,

discriminition, observation, relalionship, verbal and figure

classification.

3 Numerical Ability and Reasoning Numbers and Percintage, Simple inlerest, Time and Work, Data

lnterprelalion and Stalistics, Mental Ability and Numerhal reasoning

etc,

4 Rules and Acts

Ordinances and Manuals of NlTs,

Research Projects and

ConsultancY Rules, IPR

\

Accounting and Financing

CCS Conduct Rules: Central Government Servant Rules, Rules for

Misconduct, Permissible and not permissiblo activitios, Sexual

Harassment of Wornen at Workplace (Prevenlion, Prohibition and

Redressal) Act-lCC, Office Procedures, Deputation Rulos, Lien Rules,

TA/DA Rules, Rules of Advances, Leave Rules, LI-C Rules, Medical

Rules, RTI Act, Vigilance Authorities and CVC guidelines.

NIT Acts and Statutes: NIT Acts and Statutes, NITSER Act, Role and

Functions of BoG, Finance committee, Building and works

Committee and SENATE, NIT Council, Powers and Functions of

Director, Registrar, Deans, H0Ds/Hocs, code of conduct for

employees, hesignations & Retiremont of lnstitute Employees,

Recruitment Rules for Faculty and Non-Faculty

National Education Policy (NEP)2020 with focus on higher education,

Ordinances for UG & PG Studies, Admission and Registration

procedures, Departmental and lnstitute Level Academic Committees,

Grade point System, CGPA/SGPA, Conduct and Discipline Rules of

students, Ruler tor unfair means in examination, scholarship, Medal

and prizes for the students, NAD, External fundbd research project

and consultancy rules, lPR, Patent filing and CPDA'

Role of drawing and disbursing officer, Delegation of Powor$, PFMS,

lncome and dervice Tax Ruies, property Relum, Procurernent of

goods and services,GFR-z017 and amendments in GFR'zafi, GeM

Rules and procedures, Tendering and procuring, Audit procedures,

Role and Function of cAG, Balance sheet, Ledgers and-Posting,

Bank reconciliation statement, uurlgets and Estimation, GPF and

pension Rules, Nps, Knowledge of 1al[ so{tware and GsT Rules,

Types of Accounts, FIEFA. " i. 2*". : *)
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