National Institute of Technology Hamirpur (Himachal Pradesh) - 177005

Application for Earned Leave or Commuted Leave (on medical grounds)

Section-A
Name of the Officer/Official

Designation

Name of Department /Section/Branch

Pay and other allowances

Date of appointment in NIT Hamirpur

Whether covered under Pension Scheme or NPS

Period and nature of leave applied for

Reason of leave

Prefix/Suffix holidays with leave

Period and nature of leave taken earlier

Address during leave

Mobile No.

Dated: ( )
Signature of Officer/Official

Recommended/Not Recommended by controlling officer.

Signature
Dated: (Head of Department/Centre/Section)

Section-B

For use by Administration Section
__ days Earned Leave is available as on date.
__ days Half Pay leave is available as on date.

Dealing Assistant(Admin) Assistant Registrar (Admin)

Section-C
For use by Leave Sanctioning Authority.

Sanctioned. Not sanctioned.

DIRECTOR/REGISTRAR
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