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Revised Guidelines for Conducting End Semester Examination
Bachelor and Master Programmes {except First Year), December 2020

The End Semester Examination (Practical Examination, Evaluation of PG ~roiect/Dissertation. Theory
=samination, Phl Semirar Evalugtion of UG Project etc.) of JGIPG programmes (except first year) shall be
held during 30.11.2020 to 23.12.2020 through Online Mone.

¢ Eng Serresier Prachical Examination, Evaluation of PG ProjectDissertation. PhD Seminar and Evaluation
o JG Prejes! scheduled fromr 30011.2020 10 04,12.2020, 07.12.2020 to 20.12.2020 (preferably schedule
lhis between 14.12.2020 to 20122020), 01122020 to 20.12.2020 and 21.12.2020 1o 23722020
nespeciively shall be carried out through online mode at Department Leval,

I centrally prepared Date Sheet and Invigilation duties roaster for conduzting End Semester Theory
Examination in Onling Meds shall be further shared with Departments by 27.11.2020 for their comments.

Tnie final vizrsion snall e shared with Departments on 01.12.2020, The same shall also be made available on
fistilule website for the information of siugents. The concer~ec Depariment shall also share 1t with the
studentsthraugh CRs.

4 The examinalion. s weightage and duration shall be as foilows:

| Type of Exam Mode of Exam | Weightage Time |
| End Semester Exam Onfine (Subjscive] | 50% Z Hours |

rur conducting the examinalion smoethly, the class shall be divided into groups of 45 students at max, for
atich the Head of Depariments shall ask their staffifacully concerned to do fhe job. Each group of students
shiall have separate Google Meel Link, which shall be common for appearing in all the examinations for
the Group concerned, Subject leacher along with other invgilators (one or two as the case may og for which
the Acacermic Section will issue the invigilation duty roaster of faculty members) shall conducl the exam.

=k

e concerned sudject leacher along with other invigilstors shall be responsible for conduct of examination
irreugh Google ClassraomiMeet anc for resolving query (if any!. The schedule notified centrally {Date
Sheet) shall be strictly adhered.

The subject teacher-cum-invigilator as well as other invigilators shall jointhe Google Meet link atleast

10 Minytes prior to the start of the exam, give ihe nacessary instructions to the students and share the

Jeeslian paper through Google Classtoom/emal at approgtiate time so that it 's avalableto tre students wel

i lime gt the slart of examination,

3. For effective invigilzton Ihe faeully is requasted to use deskiopilaptop. Kingly avoig perfarming invigilation
ulligs o mobile phones,

1 Head ef the Depanments shall covey the generaled Google Meel Links for each class to Ofo Associate Dean

(BA=) positively by 02.12.2020 so thal the same may be informed farmally to the students, Head of

Jegartments shall also ensure Lhat lke student get the approoriate Google Mest Link thraugh their subjsct

seacher well in advance:,
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In-case of any specific requirement like graph paper, drawing sheet or any other reference material
the concerned subject teacher shall inform the students well in advance.

Subject Teacher, Invigilators, Student and 3l aiher functicnaries shall join the supplied Geogle Mest Link
vaing their official Emal 1ds,

The subject teacher and invigilator shall announce the important instructions at the start of
axamination.

Stuaents need o prepare well in time along with the ems «equired (stationary, deskiop/laptop, internet
syrnectivity, data pack ang any otber specific requirement communicated by conserned facully) to undertaxe
the examinaticn,

" The students need ta Join Google Meet Link atleast 10 Minutes prior to the start of Exam and they need

w0 keep the camera ON till the submission of their Answer Sheets. If any student fails to keep the
camera in ON mode, helshe may be marked absent by the invigilator.

Thecancerned subjecl teacher alongwith olher invigilators § any] shall miziniain lhe attendance and  record
(he video of examination for the entire duration.

Fach stadent is reguired o write hisiner Name, Roll No, Subject Name, Subject Code, Programme,
Semester, Department, Date of Exam and Number of Pages written on top of first sheet and pul
Signature with Date at the bottom of each sheet of the answer baoklet.

It a stucent is Tound 9uilly of nduiging unfair means, sinclaclon as per Institute Rudes shall be inftiated against
fremdbver

Aflar tre examination tme is over, the students shall be given extra 15 minutes to scan and Upload their
answer bookiets on Google Classroom or send back on subject teacher's Email ld. Furthar, delay in
submission by a student may lead to dedyction in marks or releclion of whole answer bookiet

The stodents need w save the pdf of ther answer sheets by the nams “rofinosubjectocds.pdf g
wononeed 211 pdl snd upload the same cn the classroom,

P studedts siall retain the hardeopies of ther answer sneeis with them and handover the same 1o the
wwacher concermed whis they come backin the Institute Campus.

Sid-
Associate Dean (E&E)

Cupy To:

. PS to Direcior for in‘ormation of Han'ble Dirsctor Please.
U [ean Acagemiz o intormation Pleass
Associate Dean (AAR) for informaticn please.
HoDs for information and necessary acion particularly in context of painino, 8 & 9 and far circulaton
amang Faculy Members and Stuzents.
S FliComputer Cenlig) for uploacing ihe guidelines on Instiute Websile,
5 EUAE| (Exarmination’ and FIAF! (Resul: Processing) or informatian and necessary action please.
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